Internship Program

The Consulate General of Belgium in New York offers a select number of internships to
highly motivated students. Interns become integral members of our team, gaining valuable
hands-on experience in diplomacy, international relations, economic relations and consular
affairs within a dynamic, real-world setting.

This internship provides an opportunity to develop professional skills in a diplomatic
environment, including exposure to areas such as consular services, public diplomacy,
business relations, and event coordination.

Internship Periods
Internships typically last for three months:

* Period A: September — November (includes the UN General Assembly’s High-Level Week &
Climate Week)

* Period B: March — May

Please note: We are not accepting summer interns at this time.

Applicants must specify their preferred internship period in their cover letter and apply at
least three months in advance to allow for selection and administrative processing. In some
cases, minor flexibility in the internship period may be possible, but this is considered on a
case-by-case basis.

Eligibility & Selection Criteria

To be eligible for our internship program, candidates should meet the following criteria:

« A strong interest in international relations, diplomacy, business relations, or public affairs.
+ Demonstrated analytical and research capabilities.

« Excellent writing and communication skills (social media management is a plus).

« Proficiency in English and proficiency in French or Dutch. Additional languages are a plus.

* A clear understanding of the role and responsibilities of the Consulate.

Interns must be actively enrolled in an educational institution for the entire duration of the
internship. This requirement can be met through one of the following:

* The internship is part of the student’s educational curriculum and counts toward academic
credits (ECTS).



* The internship is outside the curriculum but is officially approved by the educational
institution (a certificate of approval must be provided).

Applications that do not meet these conditions will not be considered.

Responsibilities of Interns
Interns at the Consulate General will engage in a variety of tasks, including but not limited to:

* Supporting Belgian-American economic and trade relations. Conducting research
on topics such as Belgian-American business relations, preparing market research,
European affairs, sustainability, and global governance.

« Assisting with consular services and citizen outreach.

+ Supporting public diplomacy initiatives, including event planning and social media
communication.

« Assisting in preparing briefs, drafting reports, and coordinating meetings.

This internship offers a well-rounded, professional experience, ideal for students interested
in international relations, business, communication, or public service.

Practical Information

The internship is unpaid. Interns cannot claim reimbursement for travel, housing, insurance
or any other expenses. All such expenses are the sole responsibility and at the expense of
the intern(s).

The interns are required to have insurance coverage for the entire duration of the internship.

This insurance must include comprehensive health insurance “Obamacare” (see below),
urgent care and repatriation to Belgium or a third country, commercial liability, workers
compensation, including but not limited to the following local minimum coverage
requirements (PDF, 90 KB)

If the insurance coverage is from the educational institution, the intern must check that the
insurance covers all the minimum insurance requirements.

If not, the intern will need to take out additional insurance. The Permanent Mission of
Belgium to the United Nations cannot recommend any insurance company but suggest that
you contact an insurance broker whose expertise will be able to guide you.

Please note that having adequate insurance is a prerequisite to participating in our
internship program.


https://newyorkun.diplomatie.belgium.be/sites/default/files/Acknowledgement_Of_Internship_Minimum_Insurance_Requirements%20(004).pdf
https://newyorkun.diplomatie.belgium.be/sites/default/files/Acknowledgement_Of_Internship_Minimum_Insurance_Requirements%20(004).pdf

Application Process

Candidates MUST submit their applications via the eStage platform, including the following
documents (preferably combined into a single PDF):

1. A curriculum vitae (CV)
2. A cover letter indicating the preferred internship period (A or B)
3. Proof of enrollment at an educational institution

4. Proof that the internship is part of the educational curriculum (ECTS) or an approval
certificate from the university if the internship is outside the curriculum

5. Proof of insurance coverage (to be provided after selection)

Applicants may send questions to newyork@diplobel.fed.be.

Pre-selected candidates will be contacted for an interview at least three months prior to the
start of the internship period.


https://estage.diplomatie.be/
mailto:newyork@diplobel.fed.be

